














Utilizing sections (f)(viii) and (f)(xi) of the Statement of Work, the Contractor shall
provide technical, organizational, logistical, audio/visual, meeting facilitation,
administrative, and background materials development support to OTAQ for a one day
“Fuels” retreat for OTAQ in December 2015. The facilitation support shall include
advance preparation interviews for senior managers, agenda planning and development,
meeting facilitation and post-meeting follow-up needs as required by the Contracting
Officer’s Representative. Post-meeting follow-up shall include a summary and may
include follow-up analysis on particular issues, as needed. The contractor shall provide
all final products in electronic format.

Deliverables and schedule under Task 7
7a. Specific requests will come from WAM throughout period of performance.
Deadlines for tasks will be on a case by case basis set by the WAM.





